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This handout outlines the steps for adding and baselining a budget for a Faculty Fund project. 
These steps are intended to be an in system step-by-step reference guide for assigning to 
planned resources. 

 
1. From the Ignite homepage, use the left-hand Navigation bar, or use the scroll bar above 

the tiles to navigate to Projects, then Project Financial Management. 
 

 
2. In this step, you will search for your project. Search, using the Project Name or 

Number, for the project you created. 
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3. Highlight the row, click on the Project Name or Number, then click Manage 
Financial Project Plan from the menu.  

 
a. Highlight the task.  
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d. Put the amount on the quantity and ok 

 
 

e.  Review resource assignment  

 
 

4. Select Save and Close. 


