Total Contract Management (TCM) Contract

% ‘ Baylor University Search by Academic Program Job Aid

Overview
This job aid is for TCM users who need to utilize the search feature to identify internship contracts for a specific academic
program.

Initial Navigation
1. Loginto www.baylor.edu/tcm using Baylor credentials.

2. From the home page, hover over the Contracts icon g and select Search Contracts.
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3. Once logged in, users can search in the following modes:
a. New Search Experience
b. Classic Search Experience
e Note: The Classic Search Experience will be phased out in the future.

New Search Experience

If using the New Search Experience:
1. Click on the Add Filter button to pull up the filter options.
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2. Scroll down the filter options and select *Academic Program Name.
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3. Select the appropriate Academic Program and review the search results.

Quick search Qo

*Academic Program Name: All ¥ X

| Filter... |

[[] Communication Sciences & Disorders

[] Communication Sciences & Disorders - Online
[[] Doctor of Occupational Therapy

[[] Doctor of Physical Therapy

[[] Education

[[] Family & Consumer Sciences

[[] Health & Human Sciences

[[] Health, Human Performance, & Recreation
[7] International Programs

[[] Journalism

[C] Nursing

[[] Office of Engaged Learning

4. Review the search results. Click on the Contract Number link to view the contract.
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Classic Search Experience

If using the Classic Search Experience:
1. Click on Advanced Search.

Contracts » Contracts » Search Contracts

Search Contracts

Contract @ [}Search by contract name, number, summary, etc. n
Active for Shopping All v

By Start/End Date All v

Created Date All Dates A4

2. Scroll down the options and expand Custom Contract Fields.

Include Archived No v
Contract Ended Early ~
Reporting Commodity Code  Code, Description Q

[] Include Additional Commodity Codes
Expand All ~ Collapse All

» Contract Value

> Contract Party Options

» Custom Contract Fields

» Renewal

v eProcurement

3. Select the appropriate Academic Program from the Academic Program Name field and select Search.

+ Custom Contract Fields

Academic Program Name [ | Q
Campus Security and Communication Sciences & Q
Safety Disorders

Communication Sciences &

Capital Equipment, Assets, e - ElE Q
and Buildings .

Doctor of Occupational
Contract Amount Therapy Q

Doctor of Physical Therapy

Dat: Pri | .
ata or Privacy Issues Education Q

Do words containing the =
prefix "indemn" appear
anywhere in the contract?
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4, Review the search results. Click on the Contract Number link to view the contract.

< Back to Search Start Over
Search Details ?

Search Terms

Contract Search Results

1-1 of 1 Results

Sort by

Academic Program Name

International Programs

O
Filtered by

By Start/End Date: All

[remove all]

BRIl Export Search  Queue for Export

1-10f 1 Results

Contract Details

O 7305
- hinese University of Hong Kong Exchange Agreement

Active for Shopping Second Party:  Chinese University of Hong Kong ~ Start Date: 7/22/2020 Version Type: Original
All Contract Type: Internship and Affiliation End Date: 7/22/2025 Renewal No.: 0
Status: Pending Signature Active for Shopping: No Amendment No.: 1]

Best Match v

20 Per Page =

Open Summary ¥

End Date Change Count: 0

20 Per Page v

How to Toggle between Search Experiences

1. Click on the Toggle Button on the bottom right.
% ‘ Baylor University Contract ~ Search (Alt+Q) Q 0.00USD W (v} \;E L@L
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Draft [ 1]
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2. Select the desired experience and Save.

Would you like to try out our new
search experience?. You can

switch as often as you like.

(O New search
@Classic search

SAVE |CANCEL
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